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Los preprints se añaden 
automáticamente

a los perfiles
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Es posible que su institución haya 

decidido no activar el Preprints
Citation Index en Web of Science 

(es gratuito). Los preprints se 
añadirán de todos modos a los 

perfiles junto con los artículos de la 
Colección principal, a menos que 

desmarque esta opción en su perfil.
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Se le informará por correo electrónico cuando se agreguen 
nuevas publicaciones a su perfil reclamado
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Identificará fácilmente las publicaciones agregadas 
automáticamente dentro de sus registros de publicación

Auto-added

If you realize you are not the author of one of the auto-
added papers, you can delete it from your profile anytime. 
The publications you reject will not be auto-added again.



Eliminar 
publicaciones

7

Help – Adding and removing publications from my profile

Help – Adding and removing publications from my profile

Si ha agregado accidentalmente una publicación a su perfil que desea 
eliminar, puede eliminarla a través de la página Mis registros de publicación. 

http://webofscience.help.clarivate.com/en-us/Content/wos-researcher-profile-adding-removing-publications.html


Las subvenciones 
se añaden 

automáticamente
a los perfiles
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List of Grant Index Sources

Clarivate algorithm matches grants 
to profiles using a combination of 
factors: name, email, institution 

and associated publications.

https://webofscience.zendesk.com/hc/en-us/articles/27713628577937-Grants-Index-Sources
https://webofscience.zendesk.com/hc/en-us/articles/27713628577937-Grants-Index-Sources
https://webofscience.zendesk.com/hc/en-us/articles/27713628577937-Grants-Index-Sources
https://webofscience.zendesk.com/hc/en-us/articles/27713628577937-Grants-Index-Sources


Podemos añadir 
una subvención a 

nuestro perfil
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Option 1 - Import your publications from ORCID at any given time
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1. From "Profile Settings“, open the ORCID Syncing tab and click "Connect Your ORCID Profile“

2. From account settings, connect your Web of Science account by entering your ORCID credentials. 

3. Once your Web of Science Profile is connected to you ORCID account, you can manually import your papers.

4. The newly added publications will then be verified for the authorship on the paper, before they get displayed on the 
public profile page. However, you can always see them on your private dashboard page tagged as “Verification in 
progress”. Authorship verification process takes 3-5 days. These claimed papers will be visible in the profile after 
verification is completed.

1
2

3



Option 2 - Save time synchronizing your Web of Science and ORCID profiles
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1. From "Profile Settings“, open the ORCID Syncing tab and 
click "Connect Your ORCID Profile“

2. From account settings, connect your Web of Science 
account by entering your ORCID credentials. 

3. Once your Web of Science Profile is connected to you 
ORCID account, you can manage syncing

o You can decide level and direction of synchronization

o Publications are sent immediately

o Peer reviews are sent daily

o ORCID and ResearcherID displayed as links on 
respective profiles.

• Note - Having multiple ORCIDs connected to a single 
Researcher Profile can create discrepancies for data syncing 
between WoS and ORCID. We encourage users to keep only 
one of their ORCIDs connected to their Researcher Profile 

Sólo importa los 
documentos de tipo 
“Journal article”, no 
funciona para libros, 
proceedings u otros 

tipos.
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Debes iniciar sesión 
antes de reclamar 

cualquier cosa

• Puedes reclamar la autoría de 
cualquiera de tus documentos 
directamente desde el registro 
del documento.

• Entra las opciones de 
exportación, encontrarás la 
posibilidad de "Agregar a mi 
perfil de investigador.

• Precaución: debe iniciar sesión 
antes de reclamar cualquier 
cosa.

Añadir publicaciones 
indexadas fuera de la 

Colección Principal



Añadir publicaciones
no indexadas en
Web of Science
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• If some of your publications are not indexed 
in  Web of Science, you can add them to 
your profile with a DOI or title.

• Whenever it is possible, we recommend 
using identifiers to add your papers to your 
profile (articles, reviews, conference 
proceedings, books, etc.).
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Las modificaciones no se reflejan de inmediato
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¡Algunos documentos no aparecen en mi perfil!

Porqué Web of Science no encontró su nombre 
entre los nombres de los autores

1

2

2

3
4

Si Web of Science 
no ha detectado 
una variación de 
su nombre entre 

los coautores, 
puede corregir 
esta situación 
siguiendo los 

pasos de la guía 
correspondiente
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Everything you need to know about 
manual authorship verifications

https://webofscience.zendesk.com/hc/en-us/articles/25549211743377-About-Manual-authorship-verifications
https://webofscience.zendesk.com/hc/en-us/articles/25549211743377-About-Manual-authorship-verifications
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Review and claim auto-added papers as soon as possible

• Custom emails have been sent to researchers that have accessed their profiles in the last 6 months
• Auto-added papers that haven’t been claimed may be removed from your profile early 2026 (more 

information will be provided  early 2026)



Sugerir la corrección de un registro de documento
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Paso 4 - Complete las 3 tablas del formulario con sus 
instrucciones y su identificación, antes de enviar su solicitud.

Si encuentra algún error en el registro del documento (nombre del autor, dirección, título, etc.) puede solicitar una corrección. Tenga en 
cuenta que solo corregimos errores de indexación en Web of Science y verificamos que la información sea idéntica en el documento original.

Paso 1 - Encontrará este 
cuadro en la parte 

inferior derecha de cada 
registro 

Paso 3 - Web of Science generará un formulario 
pre-rellenado con los datos de publicación

Paso 2 - Para la corrección de un registro de documento, 
seleccione la primera opción



Sugerir una corrección de datos
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Encontrarás esta barra negra en la 
parte inferior de cualquier página1

La plantilla de Excel contiene diferentes pestañas dependiendo del tipo de cambio

TIP – The Accession  Number (also known as UT) is the unique identifier of a document 
record in Web of Science. You will find it in the last section of a record URL (example: 

https://www.webofscience.com/wos/woscc/full-record/WOS:000526116500034 )

3

https://support.clarivate.com/ScientificandAcademicResearch/s/datachanges?language=en_US
https://www.webofscience.com/wos/woscc/full-record/WOS:000526116500034
https://www.webofscience.com/wos/woscc/full-record/WOS:000526116500034
https://www.webofscience.com/wos/woscc/full-record/WOS:000526116500034
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Los bibliotecarios pueden solicitar correcciones para un perfil (validado o no)

Email Notification:
• The submitter will receive an email notification to confirm on the request. They will also receive email updates 

when the request is rejected.
• Both the profile owner and the submitter will receive an email notification when the correction request is 

approved by our correction team.



Submit a correction for a researcher profile (claimed or unclaimed)
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Step 1 - Your information: 
You must provide your contact information 
and relationship with the author.

Step 2 – Review documents:
You must review all the publications under this author record and 
remove those that are not written by this author or add missing ones.
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Submit a correction for a researcher profile (claimed or unclaimed)

Step 3 – Confirm and submit changes:
You can review the changes and provide any additional information to help our content review team check the 
correction request. It usually takes 3 business days for a request to be reviewed and extra 3 to 5 days for the 
correction to be reflected on Web of Science if approved.

Email Notification:
• The submitter will receive an email notification to 

confirm on the request. They will also receive email 
updates when the request is rejected.

• Both the profile owner and the submitter will 
receive an email notification when the correction 
request is approved by our correction team.
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• You can merge multiple unclaimed 
profiles – OR – You can merge ONE 
claimed profile with one or more 
unclaimed profiles

• The sender will receive an email 
notification to confirm the request. 
You will also receive email updates 
when the application is rejected.

• Both the profile owner and the 
sender will receive an email 
notification when our correction 
team approves the correction 
request.

Please note:
• Merging will not be allowed when two or more claimed profiles are selected. It is only 

allowed to merge one claimed profile with one or multiple unclaimed profiles at a time.
• When multiple profiles including a claimed profile are merged, we will take the claimed 

profile as primary and merge the other unclaimed profiles into it.
• All requests to merge profiles will be manually checked by our correction team

1

2

LIBRARIANS CAN 
MERGE PROFILES

From the library you can also request 
the merge of profiles
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• La forma más rápida de corregir vuestro perfil de un investigador 
= El investigador guiado por el bibliotecario (cualquier cambio 
aparecerá en Web of Science en 7 días – marco de tiempo 
incompresible)

• Desgraciadamente, las solicitudes de corrección de perfiles enviadas a 
WoSG.support@clarivate.com tardan mucho más tiempo en ser procesadas 
(varias semanas como mínimo debido a la acumulación de correos)

mailto:WoSG.support@clarivate.com


Para cualquier pregunta relacionada 
con la formación o el acceso a las 
herramientas, por favor contacte con 
recursoscientificos@fecyt.es

Para cualquier pregunta relacionada 

con el funcionamiento de las 

herramientas, por favor contacte con 

los servicios de su biblioteca o bien 

con WoSG.support@clarivate.com

mailto:recursoscientificos@fecyt.es
mailto:WoSG.support@clarivate.com
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